[Date]
Foreign Affairs and

International Trade Canada
Ottawa, ON K1A 0G3

Re:
Estate of the Late [Deceased first name] [Deceased last name]


Passport No. [XXXXXXXXXXXXXXXXX]

Dear Sir/Madam,

I am attending to the administration of the Estate of the abovenamed, formerly of [Deceased address], who died on [Deceased date of death].

In this regard I would like to have the deceased's passport cancelled and would appreciate you advising me at the address below of the following:
· Documentation you require to take instructions from me.
· Your recommended secure method for returning the passport to you.
Thanking you in advance for your co‑operation in this matter.
Yours truly,

[Name]
[Address]

